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MNMOJOXEHUE OF YJIEKTPOHHOM KJIACCHOM JKYPHAJIE
MAOY «JInneit Ne21»

1. O0mue nosoxeHus.

1.1. Tlonoxxenue pazpaGoraHo B cooTBeTCTBHU ¢ DerepanbHbM 3aKk0HOM PD oT 29 nexabps
2012r. Ne273 «O6 obpa3zoBanuu B Poccuiickoit deneparium».

1.2. DneKTpOHHBIA O KYpHaT SBISETCS TOCYJAapCTBEHHBIM  HOPMAaTHBHO-(GHHAHCOBHIM
JIOKYMEHTOM, M BeJeHHE ero 00sA3aTeNbHO i1 KaXIOro yYuTess HpeJMETHHKAa U KJIACCHOTO
PYKOBOIMTEI.

1.3. DneKTpOHHBIM KIACCHBIM JKYPHAJIOM HAa3BIBAa€TCS KOMIUIEKC HPOTPAMMHBIX CpPEICTB,
BKJIIOYAIONTHH 6a3y AaHHBIX U CPEICTBA JOCTyIa K Hell.

1.4. OnexTpoHHBIH KIAaCCHBIN JKypHAX CHYXUT Uil pelICHHS 33/av, ONHCAHHBIX B I. 2
Hacrtosmero Ilomoxxenus.

1.5. Hactosunee IlonoxxeHue onpenenser NOHATHA, LETH, TpeOOBaHHS, OPraHU3AMIO U PaboTy
3JIEKTPOHHOT'O KJIACCHOTO XYpHasa 001eo0pa3oBaTeNbHOTO yUPEK ACHHU.

1.6. Ilonnepxanue uHpOpManuu XpaHsameicds B 6ase MaHHBIX ONEKTPOHHOTO KJIACCHOTO
XyYpHaJla B aKTyalbHOM COCTOSHHHU ABIACTCA 00S3aTeNbHEBIM;

1.7. Tlonp3oBaTensMu 3IEKTPOHHOTO XypHala SBISIOTCA: AIMUHHUCTpAlMA JMIEs, yIUTENs,
KJIaCCHBIE PYKOBOJUTEIH, YUCHNUKH U POIAUTEIH.

1.8. DnexTpoOHHBIH XKypHAT ABNLETCA YacThio ViHGopMauuoHHOM CHCTEMBI JIHIES.

2. 3apaun, pemaeMple 31€KTPOHHBIM KJIACCHBIM

Ky PHAJIOM.

ONeKTPOHHBIHA XXypHAI HCHOIB3YETCS VIS PEIICHHS CIIEAYIONIHX 3aHad:

2.1. XpaHeHre JaHHBIX 00 YCIIEBAEMOCTH U ITOCEINAEMOCTH YUaIIHXCSL.

2.2. BeiBom uHGOpManum, XpaHsmeidcs B 0aze JaHHBIX, Ha OyMaXHBIM HOCHTENb i
opopMIIeHHS B BHAE JOKYMEHTa B COOTBETCTBHM C TpeOOBaHHAMM POCCHICKOro
3aKOHOJATeIbCTBA.

2.3. OnepaTUBHBII AOCTYI K OLICHKAM 3a BECh MEPHOJ BEACHHS JKYPHAIA II0 BCEM MpeIMETaM B
moboe BpeM4.

2.4. ABTOMaTH3alMs CO3JaHHSA IIPOMEXYTOYHBIX ¥ UTOTOBBIX OTYETOB YUHTENICH-IIPEIMETHHKOB,
KJIaCCHBIX PYKOBOJIUTENEH W afMHUHUCTPALUH.

2.5.CoeBpeMeHHOe  MHGOPMHPOBAHME pPOIUTENEH IO BOMPOCaM  YCIEBaeMOCTH M
MOCEIMAacMOCTH UX OeTe.

2.6. KoHTpoIIb BEINOMHEHHSA 00pa30BaTe/IbHBIX IPOrpaMM, YTBEPXKICHHBIX YUeOHBIM ILIAHOM Ha
TEKyIIHN yueOHBIH roj.

2.7. MnadopmupoBaHHe poAUTENed M YydYamIuXCs O MOMAIUHHX 3aJaHHSX H MPOXOXICHHH
IIPOrpaMM MO Pa3INYHBIM MPEIMETaM.

2.8. Bo3MoXHOCTE HpAMOro OOIIEHHS MEXIY YJYHTENSIMH, afMHHUCTpAUHUEH, POIUTENAMH H
YYaIIHMHCS BHE 3aBUCUMOCTH OT X MECTOIIONOXKCHHU.

3. IIpaBuna u NOPANOK paboThI ¢ IEKTPOHHBIM KJIACCHBIM 3KYPHAJIOM



3.1. AJMHHMCTpAaTOp O3JIEKTPOHHOrO J>KypHajla YCTaHABJIMBAcT KOHTAKT C OpraHU3allued,
npepocrapistomeit Heo6xoaumMoe I1O s paGoOTHI 3IEKTPOHHOTO KypHana, H 00eCIeYuBacT
Haiexamee GYHKIIMOHHPOBAHHE IIPOrPaMMHO-ANIIAPATHOH CPEIBL.

3.2. Ionn3oBaTeny MONYYAOT PEKBU3UTHI JIOCTYNA K 3JCKTPOHHOMY JKypHally B CJIEAYIOLIEM
HOPSIIKE:

a) Yuurensd, KIacCHBIE PYKOBOIAHWTENH, aIMUHHCTpAllMsi IOMYYarOT DPEKBH3HTHI JOCTyNA Yy
aZMUHHCTpATOpa SJIEKTPOHHOTO XKypHAJIa.

6) Poautenu 1 ydainyecs moy4aloT pEKBH3UTHL JOCTYIIA Y KIIACCHOTO PYKOBOJUTEIA.

3.3. KitaccHble pyKOBOJUTENHA CBOEBPEMEHHO 3aMONHAIOT KYPHAIL H CIEIAT 3a JOCTOBEPHOCTBIO
JAHHBIX 00 yYaIuXcs U UX POAUTENAX, BEAYT MEPEMUCKY C POAUTENISIMH.

3.4. YuuTens akKypaTHO H CBOCBPEMEHHO 3aHOCAT JaHHBIE 00 yueOHBIX IporpaMMax M HX
IPOXO’KIECHHH, 00 yCIIEBaeMOCTH M OCEMAEMOCTH YYaIlUXCs, JOMAIIHUX 3aJaHHAX.

3.5. 3aMeCTHTEH TUPEKTOPa, METOAUCTHI JHMIIEsS OCYIIECTBILIIOT NMEPHOAUYECKHIH KOHTPOIb 3a
BEICHHEM 3JICKTPOHHOrO JKypHajla, CoJepXKamuii NpoLeHT ydacTus B paboTe, MPOLIEHT
y4aluxcs, He HMMEIOUIHX OLEHOK, INPOLEHT YYalllUXCd, HUMCEIOIHX OJHY OLEHKY, 3alliCh
JOMAIIHETO 3aJaHus, yUeT MPOMJACHHOro Y4eOHOro MaTtepuaia, MpoLEHT Y4acTHs POAUTENCH U
yJaluxcs.

3.6. PoauTenu ¥ ydammpecs MMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIOIB3YIOT
AJIEKTPOHHEIH XyPHAT ISl €10 IPOCMOTPA U BEICHUS MEPETIUCKH.

4. IlpaBa, 0OTBETCTBEHHOCTE.

4.1. IIpama:

a) llomp3oBarenn HMEOT MpaBO JOCTYHma K OJIEKTPOHHOMY JKypHally €XKEIHEBHO H
KPYTJIOCYTOYHO.

6) Bce nonp3oBaTen HMEIOT NPaBO HA CBOEBPEMEHHBIE KOHCYJIBTALUHU 110 BOIIpocaM paboThl ¢
ANIEKTPOHHBIM XYPHAJIOM.

B) AZIMHHHCTPATOPHI, YYUTENS H KIACCHBIE PYKOBOIUTEIN HMEIOT IIPABO HA BO3HArpaKACHUE B
cootBeTcTBHH C «IlonoxxeHneM o6 omare Tpyaa».

n) KiaccHpie pyKOBOIWTENHM HMEIOT NpaBO HHGOPMHPOBATH pPOAMUTENEH O COCTOSHHU
yCIEBaeMOCTH U TOCEL[aeMOCTH UX JIETeil uepe3 oTUeThI, cHOpMHPOBAaHHBIE HA OCHOBE JAaHHBIX
9JIEKTPOHHOTO JKypHAJIa M 3aIOHAIOT OyMaXKHple THCBHHKH Ha OCHOBE 3THX JaHHBIX.

¢) B cnygyae HeBhIMONHeHUs qaHHOrO IloNOXKEHMS aIMHUHHCTpALMA OCTABJIAET 3a coOo# mpaBo
aIMHHUCTPATUBHOTO M (JMHAHCOBOTO HAKa3aHHs B PaMKax 3akoHOB PO.

4.2. OTBEeTCTBEHHOCTD:

JAUPEKTOP:

a) Y1BepauTh Y ueOHHI 1aH a0 30 aBrycra.

0) YTBepauTh MeJarOTHYeCKyI0 Harpy3Ky Ha cieAyloluii yueGHbIi rog 0 1 ceHTIop4.

B) YTBepIuTh pacnucanue g0 21 ceHTI0ps.

r) 3aBepHTH MOANHCHIO, paCHIH(PPOBKO IMOAIMUCH U JAaTOU, IPOBEpEeHHbIE OyMaXXHbIE KOIINH
JNIEKTPOHHBIX XKYPHAJIOB.

SAMECTUTEJIb JUPEKTOPA I1O YBP:

a) Ilo oxoHuaHMM KaXOOro Mecsla, YeTBEPTH, a TaK XK€ IO OKOHYaHHH Y4eOHOro roaa
OCYIIECTBIISIET KOHTPOJIb 33 IIEPEHOCOM "JAaHHBIX OSIEKTPOHHBIX JKYPHAIOB Ha OyMakHBIH
HocUTeNns (C JABYX CTOpPOH JIMCTa), OTOOpaXkas CIHCKM Kiacca, OTMETKH, IOCEelIaeMOCTb,
IpOICHHBIE TEMBI U 3a/laHN€e Ha JIOM, OTMETKH 32 UETBEPTH, OJIYTOAUE U TOJ.

0) ExxeMecs9HO, O OKOHYaHMH HYETBEPTH W rOJa, COCTABJBIET OTYETH 0 paboTe yduTeneil c
9JIEKTPOHHBIMH JKypHAJlaMH Ha OCHOBE OT4YeTa IPENOCTaBICHHOTO aJMHUHHUCTPATOpPOM 3a
TIPOIIEAIIHIA MECHI], YETBEPTH, TOJI.

B) DIICKTPOHHOE XpaHEHHE apXUBHBIX JaHHBIX JOJDKHO OCYINECTBIATHCS MUHHMAIBHO Ha IBYX

HOCHUTCIIIX H XPAaHHUTBCA B PasHbIX INOMCHICHUAX, H OC}’II.IeéTBJ'I}ITI:CH O4uH pa3 B YCTBCPTL U B
KOHLC roaa.



1) Tlo okoEganEY KOKAOH YeTBEPTH K y4eOHOIo rofia Moay4aeT TBEPAbIC KOMHU 3JIEKTPOHHBIX
KYPHAJIOB IO KIIACCaM y KJIACCHOTO PYKOBOAHUTEINS H 3aBEPAECT MPABUIILHOCTE IIEPEHOCA JIAHHBIX
TOIIACKHIO, pacIA@POBKOH HOIIHCH H JJATOMH.

n) KOHTpoNupylOoT 3ammch yduTeldelf B TBEPABIX KONHUAX JJIEKTPOHHBIX JKYyPHAIOB O
MIPOBEJICHHOMN paHee 3aMEHe 32 YCTBEPTh B COOTBETCTBHH C XKYPHAJIOM 3aMEHBI YPOKOB.

¢) ITo oxoHyaHuu y4eOHOTO rojia apXuBUpyeT (IIPOIMBAaeT) OyMaXKHBIC KOIHMH 3JIEKTPOHHBIX
JKYpHAJIOB.

AIMUHUCTPATOP >1eKTpOHHOI0 )KypHaaa:

a) CremuT 3a TeXHUYECKUM (PYHKIMOHHPOBAHHUEM 3JIEKTPOHHOTO KypHAJIa M CMEKHEBIX CHCTEM,
BBILIOJIHAET Pe3epBHOE KOMHPOBAHUE JAHHBIX, CBSI3HIBAETCA C OPraHU3alMeEH NPEeAOCTaBIAIONICH
Heobxoqumoe IIO s  paGoOTBI  9EKTPOHHOTO JKypHajla B Ciydae HEOOXOAMMOCTH
BOCCTAHOBJIEHHUS JaHHBIX B IOCTOBEPHOM COCTOSTHHH.

6) B KoHIe Kaxmoro Mecsila, YeTBEPTH M yY4eOHOro roja IPOBOJHT AaHAIHM3 BEICHHA
9JIEKTPOHHBIX XypHAJIOB H nepez[aeT €ro UIA JanpHeiinei o6paboTKH 3aMECTUTENIO JUPEKTOpA
o YBP.

B) OpraHmsyer MOCTOAHHO AEHCTBYIOHmMI MYyHKT X rpadHk paboTHl MyHKTa A4 OOy4YEHHS
paboTe ¢ 3JEKTPOHHBIM JKYypHAJIOM YuuTenel, KIACCHBIX PYKOBOAMTENEH M poauTened B
COOTBETCTBHH C rpaduKoM, IO Mepe HEOOXOAUMOCTH.

r) BedeT CIHCKH COTPYIHUKOB, YUAIUXCS JTHIES U MOANESPKUBACT UX B aKTYaJIbHOM COCTOSTHUH
Ha OCHOBaHHH IIPUKA30B.

) OcyliecTBISET 3aKphITHE Y4eOHOrO roia, HadajJo HOBOro y4eGHOTrO rofa W JIEKTPOHHBIH
HePEBOJ YJalIHXCs U3 Kacca B KJIace [0 IpUKa3y JUPEKTopa.

YYUTEJb:

a) DIEKTPOHHEIM XYpHAN 3all0JHSIETCS YIUTENeM B ICHb IIPOBEICHHS YPOKa.

0) B cnydae Gone3HH yuuTens NPEIMETHHK, 3aMEINAIOIUN KOJUIETY, 3aIllOTHICT BJ'IGKTPOHHI:II/I
KYpHAI B YCTAHOBJICHHOM MOpsKe (TIOAMNCH U APYTHE CBEIACHHUSA ACTAIOTCS B )KypHAJIE 3aMEHBL
YPOKOB U B TBEPABIX KOIMHAX NEKTPOHHBIX KYPHATIOB I10 OKOHYAHUH YETBEPTH).

B) Hecer OTBEeTCTBEHHOCTh 3a €XECTHEBHOE M JIOCTOBEPHOE 3allOJIHEHHE 3JIEKTPOHHBIX
KYPHAJIOB.

r) B cioyuae mpoBemeHHS NHCBMEHHBIX KOHTPOJBHBIX (TECTOBBIX) paboT IipoBepka paboT
YUYHTENIEM U BHICTaBJICHHE OTMETOK yJaluMcs 3a paboTy OCYIIECTBILIETCS B CIESAYIOIHE CPOKH:
KOHTPONBHBIE JUKTAHTHI, KOHTPOJBHBIE paboTel W JIOOBIE MpOBEpOYHBiE pPaboTHl B
TPaIUIIHOHHOH (OpMe TPOBEPAIOTCA B TCUYCHHH HEHETH, a BCE KOHTPOJBHBIC U IIPOBEPOUHBIC
paboTHI B TeCTOBO GopMeE MPOBEPSIOTCSA B TCUCHUU JIBYX HEJIEIIb.

n) OrtBedaeT 3a HaKOILUIAEMOCTH OTMETOK YYAIMMHCS, KOTOpas 3aBHCUT OT HEAENbHOU
Harpy3kMl y4WTeNs H JOJDKHA COOTBETCTBOBATh JOJDKHOCTHBIM HMHCTPYKHIHSAM IO BEIACHHIO
9JIEKTPOHHOTO JKypHana». Jlng oOBeKTHBHOM arrecTallid oOydarolUXCs 3a YeTBEPTh
(monmyrozpe) HeoOXOAMMO HAJIWYHAE HE MEHEe TpeX OTMETOK (IpH 1-4acoBoi HemeNbHOM
Harpys3ke) 4 He MeHee 5 OTMETOK (mpH y4eOHOH Harpy3ke 2 u Gojiee 9acoB B HENEINIO) C
00s3aTeNbHEIM y4eTOM KadecTBa 3HaHWil OOydJaromMXxcs IO HHCBMEHHBIM KOHTPOJIBHBIM,
IIPOBEPOYHBIM, Ta00paTOPHBIM, PAKTUYECKHM paboTaMm.

Ilepeeie 2 Hemennm (3 Hexenu mpH 1-4acoBOil HelenbHOM Harpys3ke) OT Havyala 4YeTBEepTH
HaKOILIIEMOCTh OTMETOK He y4HThIBaeTcs. 110 okoHuannu 3 Henenb obg3arensHa 1 oTMeTKa, 1Mo
OKOHYAHHUM 4-X HENENb - 2 OTMETKH JUI MpeaMeToB 1o 1-2 yaca B Hexemro. s npeaMeToB ¢
OONBIINM KOJIMYECTBOM 4YacoB KOJIMYECTBO OTMETOK YBeJIMYHBaeTca. HakomiseMocTh He
YUUTBHIBACTCA Y yHAIUXCS, HE TIOCEMAaBMINX ypoku. Eciu yuanmiics mocetun 2 u 6ojee ypokoB
noapsiA (mepBble /1Ba YpOKa IOcie KaHWKYJ HE YYHTHIBAIOTCS), TO YYUTENb 00sA3aH BHICTABHUTH
OTMETKY. )

e) YcTpaHseT 3aMe4aHUs MO BEACHWIO 3JEKTPOHHOrO XXYypHAJla YCIICBAEMOCTH, OTMEUCHHBIE
3aMeCTUTENIEM JUpeKTopa no YP.

3) CBOEBpPEMECHHO BBICTABIIIET OTMETKH B rpade Toro s (ducna), Korjaa IpoBeleH YPOK HIIH
UChMEHHAs paboTa. BeICTaBlgeT OTMETKH B 3JIEKTPOHHBIH JXKYPHAT TONBKO 0 HAa3HAYEHHBIM




3afaHHsAM H ¢ 00s13aTenbHBIM YKa3aHHEM THIIA 3aJaHusl. 3alpeliacTcs HCIpPaBIeHue OTMETOK H
BEICTABJICHHE OTMETOK «3aJHHM dHCIOM». OTMETKH 32 MUCHMEHHBIC pabOTHI BBICTABIIOTCS B
CPOKH, TIPelyCMOTPEHHBIC HOPMaMH IIPOBEPKH MHCHMEHHBIX paboT.

1) BHOCHT B 3IEKTPOHHBIN JKYpHAI OTMETKH 3a aJIMHHHCTPaTHBHBIC KOHTPONBHBIE pabOTHI C
yKa3aHWeM THIIA 3aJIaHHI B COOTBETCTBUH ¢ rpadKOM BHYTPHIIKOJILHOro KoHTpoms (BILK).

K) CucTeMaTHUyecKH (€XCTHEBHO) BBINACT Yepe3 NIEKTPOHHBIN JKyPHAT 3aJaHHUE Ha JIOM.

n) CocrapisgeT H pa3MeIlaeT KaleHIapHO-TEMATUYECKOE IJIaHUPOBAHHE.

M) HeceT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE U B HIOJTHOM 00BEME NPOXOKACHHE KAICHIAPHO-
TEMAaTHIECKOTO TUIAHUPOBAHUSL.

H) OTMeuaeT B DONEKTPOHHOM JKypHale oTcyrcieue ydamerocs (H — otcyrcrBme Ges
YBa)KHUTENBHOM NPHYMHEL, I1 — OTCYTCTBHE 1O YBaXKUTENBHOH npuuuHe, b — OTCyTCTBHE IO
Gonesun).

0) Hecer OTBeTCTBEHHOCTH 3a COXPAaHHOCTh CBOMX PEKBU3UTOB JOCTYIa K 3JE€KTPOHHOMY
XKypHAIY YCII€BaeMOCTH, HCKIIIOYAIOIYO HOAKIIOYEHHE ITOCTOPOHHHUX.

n) Kareropuuecku sampemaeTcs ROMycKaTh ydalmiuxcs K paboTe ¢ 3NEKTPOHHBIM KypPHAJIOM
(TONBKO TIPOCMOTP). '

KJACCHBII PYKOBOJUTEb:

a) Hecer OTBETCTBEHHOCTE 3a JOCTOBEPHOCTH CIIUCKOB Kilacca U MHGOpMaIMU 00 ydaluxcs
ux poxautensx. JIoyDKeH 3amofHATHL aHKETHbIE JaHHbIE popuTenell u ydaummxcs. Peryispro, He
pexe OHOro pasa B YETBEPTH, NMPOBEPATH H3MEcHEHHE (AKTHYECKUX NAHHBIX M IpU HAIUIUN
TaKHX U3MEHEHUH BHOCUTH COOTBETCTBYIOINUE MONPABKH.

0) Homxen naGopMupoBaTh poauTeel 0 COCTOSHUH YCIIEBAEMOCTH M MOCEIAEMOCTH HX JeTei
Yyepe3 OT4ETHL, CPOPMHPOBAHHBIE HA OCHOBE JIJAHHBIX 3JIEKTPOHHOI'O JKypHaIa.

B) JlomkeH mpeOCTaBHTH 3a 2 HENENH JO0 OKOHYAHWS YETBEPTH 3aMECTHUTEINIO JMPEKTOpa. [o
VYBP mnpensaputenbHble OT4eTHl 00 YCIEBA€MOCTH M IOCEMIAEMOCTH y4allMxcs Kiacca Ha
OYMa)KHEBIX HOCHTEAX.

r) JloJDKeH MpeIoCTaBUTh [0 OKOHYAHMH YCTBEPTH 3aMECTHTENMO JupekTopa o YBP oryersl 06
yCIIeBa€MOCTH U IIOCEIIAEMOCTH yJalnuxcsi Kinacca Ha OyMasKHBIX HOCUTENAX.

) Hecer OTBeTCTBEHHOCTH 3a COXPAaHHOCTH CBOMX PEKBH3UTOB JOCTYNa, HCKIIOYAIOINYIO
MOAKJIIOYEHUE TOCTOPOHHMX.

¢) Kareropmdecku 3anpemaeTcs JOMyCKaTh yJamuxcs K paboTe ¢ 3NeKTPOHHEBIM XYPHAIOM.

x) JloJokeH mpesocTaBUTh MO OKOHYAHWM y4eOHOro roja 3aMecTUTENIO Aupekropa mo YBP
OyMaXHYIO KOIHIO DJIEKTPOHHOIO JXypHana, 3aBEPEeHHYIO IOMMHCHI0 KaXAOro Y4YUTENs-
peIMETHUKA HA COOTBETCTBYIOLIEH CTpaHMIle.

Oruernbie nepuoasbl.

5.1. Oruer 06 aKTHRHOCTH MONH30BATENEH NPH PabOTE ¢ MEKTPOHHBIM XYPHAJIOM CO31aeTC B
KOHIIE KaX/IOro Mecs1ia, Y4eTBEpTU U B KOHIIE YueOHOro roja.

5.2. Otyer o 3amONHEHUHW 3JCKTPOHHOTO XYPHAJIAa M HAKOIUIIEMOCTH OTMETOK CO3JaeTcs
€XKEMECIIHO.

5.3. OtueTsl O yCIEeBAaEMOCTH M MOCEINAEMOCTH CO3AI0TCS B KOHIIE YETBEPTH U roJia.
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