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k npukasy orS7.08 AN 63 4

PersamMenT BeicHHS Y/1ICKTPOHHOI'0 XKYPHAJIA YCNIEBAEMOCTH

1. O61He moM0KEHUA

1.1. Hacrosmmit fOKyMeHT ompenender YCIOBHS U NpPAaBUNA BEACHHs OJICKTPOHHOTO
KypHana (manee IXK), xonTpons 3a BefienneM JXK, npoueaypsl 06eceyeHus KOCTOBEPHOCTH
BBOAMMBIX B D)X MaHHBIX, HaJE)KHOCTH HX XpaHEHHMS W KOHTPOJA 3a coorBercrsHeM 0K
TpeGOBaHHAM K JOKYMEHTOOOOPOTY, BKIIOYAs CO3JaHHME DE3EPBHBIX OJIEKTPOHHBIX KOMHi,
TBEPABIX Konuii (Ha OyMa)KHOM HOCHTEJIE) H Ap.

1.2. B coorBercTBHM ¢ HEHCTBYIOIIAM 3aKOHOJATENLCTBOM 0GpasoBaTesibHasA
oprauusamass MAOY «Jlumeit Ne2l» BnpaBe camMOCTOATENBHO BHIGMpaTh (opMbl ydera
' BHIMIOJIHEHHA YI¢OHO# mporpaMMBl.

1.3. OTBETCTBEHHOCTH 33 COOTBETCTBHE PE3YNILTaTOB yYeTa ACHCTBYIOIMM HOpPMaM M, B
YaCTHOCTH, HACTOAIIEMY pPErNaMEeHTy H JIOKaILHBIM aKTaM, HeceT pykosoaurens MAOY
«JInnei Ne21». .

1.4. OTBETCTBEHHOCTE 3a COOTBETCTBHE JAHHEIX y4deTa (akraMm peandsanuy y4eGHOro
npoliiecca JexutT Ha pykosoaurene MAOY «Jlunei Ne21y.

1.5. Ilpu BencHum yuyera HeoGXoauMo obGecreuHTb COOMIOACHHME 3aKOHOAATENHCTBA O
NEepPCOHANBHBIX JaHHBIX. ‘

2. O6mue npasuiia BEACHUS yqe'ra

2.1. Buecenne uHpOpMaLUH O 3aHATHH H 06 OTCYTCTBYIOIIHX AOJDKHEI IMPOH3BOAHTHCA
no ¢akty B JcHb IpOBeNEHHUs. ECnu 3aHATHE MPOBOJHIOCH BMECTO OCHOBHOTO MpenoaBaTed,
(axT 3aMEHBI JOJDKEH OTPaXKaThCA B MOMEHT BHECEHHS YUSTHOM 3aIHCH.

2.2. BHecenue B XypHan HHGOPMAIMK O AOMAIIHEM 3aaHHH JOJDKHO NMPOHU3BOAUTECA B
IEHb MpPOBEACHHs 3aHATHA. 3aJaHHe JOJDKHO BHOCHTBECA B )KypHaJl He Mo3jHee, 4eM 2 vaca
Hocjie OKOHYaHMS BCEX 3aHATHH [OaHHBIX yJalluXcd. PekoMeHAyeTcs 3apaHee pa3MellaTh
3afiaHus, YTo6B! y yqamuxcs 6sU1a BO3MOXHOCTB 3a6J1aroBpeMeHHO IUIAHUPOBATH CBOE BPEMSL.

2.3. Pe3ynbTarsl OLICHUBAHHS BBINOJHEHHBIX YYaliMMHMCA MHCHMEHHBIX paGoT JOJKHBI
BBICTaBJIATECS HE MO3JHEE ABYX HEAENb CO OHSA HX NPOBENEHHS B COOTBETCTBHH C NPHHATHIMH B
MAOY «JIune#t Ne21» npasunamu oneHKH pa6or. .

2.4. ApXUBHOE XpaHEHME Y4ETHBIX DaHHBIX JOJDKHO IpEeJyCMaTpHBaTh KOHTpOJb 32 HX
LIEJIOCTHOCTBIO M JOCTOBEPHOCTHIO Ha MPOTAKEHHH BCEro HEOBXOAUMOTO CpOKa. DJIEKTPOHHOE
XpaHEHHE apXMBHBIX AAHHBIX NO/DKHO OCYIIECTBJIATHECS MHUHMMAIBHO Ha JABYX HOCHTENAX H
XPaHUTBCA B Pa3HBIX IOMEILEHUSX.

3. YcnoBua COBMEIIEHHOTO XpaHEHHS NAaHHBIX B JEKTPOHHOM BHIE M Ha GyMaKHEIX
HOCHTEJSAX.

3.1. Teepnasa (meyaTHas) KOMUS 3IEKTPOHHOIO XXypHaja yCIeBaeMOCTH BBIBOAUTCSA Ha
TIe4aTh B [OCIEAHUN AEHb YUeOHOro MepruoAa KaKAbIM KIaCCHBIM PYKOBOAUTENEM U 3aBEpAETCA
B YCT@HOBJICHHOM IODPSIKE.

Krnaccuplif pykoBomutenb (opMHpyeT >XypHall YCIIEBaeMOCTH Kiacca (Tpynmbl) Hu
HepenaeT 3aMECTUTENIO AUPEKTOpa B IIEPBEIH EHD, CIEAYIOMMI 3a OTUYETHRIM. 10 OKoHYaHmIO
y4e6HOro roja >XypHaJl CIIMBacTCi, INPOHYMEPOBHIBAETCA, OIEYATHIBACTCH KIACCHEIM
PYKOBOJHMTENEM H CHACTCA Ha apXWBHOE XpaHEeHHE. ApXMBHO€ XpaHEHHE YYETHBIX NAHHBIX Ha
OyMakHBIX HOCHTENAX MOOJDKHO OCYHIECTBISATECA B COOTBETCTBHHM C JEHCTBYIOIIUM
AZIMHEHHCTPATHBHEIM periameHToM PocoGpHaa30pa, yTBEpKACHHBIM IpHKa3oM MHHOOpHayKH
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3.2. CpogHas BEOOMOCTh MTOTOBOM YCIIEBAaEMOCTH Kilacca 3a ydueOHEIM roi M CBOAHAS |
BEJIOMOCTD y4eTa IOCELIaéMOCTH BBIBOJATCSA M3 CHCTEMEI ydeTa Ha OYMaXHBIH HOCHTEb B TOM
BUJle, KOTOPHIM IpPeAyCMOTpEH AeHCTBYIOIMMH TpeGoBaHMAMH apXxuBHOH cnyxGbl. Ecan
NaHHBIE N0 Y4eGHOMY TOAY XPAHATCA B JIEKTPOHHOM BHIE, CBOJHAS BENOMOCTH MOXET OBITH
nepedaHa B apXHB Cpa3dy IO 3aBEpLICHHM BEAEHHA ydYeTa B COOTBETCTBYIOIUEM KIIACCHOM
XypHaie.



3.3. IIpu BeneHHM ydeTa B JJIEKTPOHHOM BHAC HEOOXOMMMOCTH BHIBOJA AAHHHIX Ha
neyaThb M4 HCNONB30BaHHA B KaueCTBe NOKYMEHTa ONPEACNACTCS COOTBETCTBHEM
ucnons3yemMoii nadopManuonHoi cucremsl TOCT P ICO 15489-1-2007 «CucreMa cTaHAapTOB
no nHpopmanuu, GHGIHOTEeUHOMY H M3JaTENILCKOMY Aely. YIpaBleHHe HOKyMeHTaMH. O0mue
TpeGOBaHUAY. _

3.4. Jlaunsle, KoTOphle HE oOTpakeHH! B uH}popmanuoHmoit cucreme IDXK (O6uue
cBeierds 00 oOyuaromuxcsa, CBeNEHHS O 3aHATHAX H KPYXKaxX, (axkynsTaTHBax H APYTHX
JONOJNHMUTECILHBIX 3aHATHAX, [lokasarenn ¢usHUecko NOATOTOBJICHHOCTH OOYYaIOIUXCA,
3aMeyaHus 0 BEACHHIO KypHaIa, JIucTOK 300poBba) GOPMHUPYIOTCS M BEIBOAATCA Ha NMEYaTh U3
nadopmamuonnoii cucreMsl AHAC APM «/lupekTop» M MOAUIMBAIOTCA B €AMHBIA JKypHaN
yCreBaeMOCTH 00y4alomuxcs Kiacca (rpynmnsl) KIACCHBIM PYKOBOAMTENEM.



